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Annual Assessment 
 

Annual Assessment  
Annual Assessments: Data collection must include an annual assessment for all persons in the 
project one year or more. Data elements required for collection at annual assessment must be 
entered with an Information Date of no more than 30 days before or after the one-year 
anniversary of the head of household’s Project Start Date, regardless of the date of the most 
recent ‘update’ or any other ‘annual assessment. 

Annual Assessment Due section of the project dashboard 
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Larger image of Annual Assessments Due section: 

 

Click of the magnifying glass icon it the top right of the box to launch the Admin - Annual 
Assessments Due Report. This report lists clients with Annual Assessments due Now, Soon or 
Past Due.  
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Select “View here” to display the report output: 
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If an Annual Assessment is due use the “Launch Assessment Wizard” link to record the Annual 
Assessment. 

The link will bring you directly to the client Income and benefits form. If you do not see the 
“Launch Assessment Wizard” link let the HMIS support team know by emailing 
support@vestama.zendesk.com. 

The Annual Assessment must be recorded each year. If a client intake data is 12/2/2020, there 
should be corresponding annual assessments on or about 11/2/2020, and 1/1/2023. 

VESTA does an excellent job with assisting users on what date range should be used for the 
annual assessment. 

 

support@vestama.zendesk.com
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Complete the Income and benefits form and select “Next” at the bottom right to continue to 
Step 2 – Health Insurance. 
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Complete the Health insurance form and select Next at the bottom right to continue to Step 3 
– Special needs. 
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Complete the Special needs form and select Next at the bottom right to complete the Annual 

Assessment. You will be brought back to the Project dashboard. 
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You may also view the Client Summary page to show alerts about upcoming and overdue 

Annual Assessments. If an Annual Assessment is due use the “Launch Assessment Wizard”. 

To verify the Annual assessment has been completed view the Income and benefits, Health 

insurance and Special needs forms, and look for the record Type “Annual assessment” 

Verify the Annual assessment date is no more than 30 days before or after the one-year 
anniversary of the Intake date. 
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