How to create the RHY upload file
Click on the Reports feature located at the top of the screen.
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Use the navigation list on the left side of the screen and choose “CSV”
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Select the “HMIS CSV Export FY2022 – Hashed” report
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Enter your Start and End date
Select your project name 
Leave the “View” selection default, Aggregate / Summary
Choose “View here” if you would like to review your data 
Choose “Download as a set of CSV files” 
Select “CLICK HERE TO DOWNLOAD IT”
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Save the CSV file and it’s a good idea to rename it.
As mentioned on slide 12 of the training materials
https://www.rhyttac.net/assets/docs/RHY-HMIS/2021/RHY-HMIS%20Launch%20Training%20PowerPoint%20%28November%202021%29.pdf
Grantee ID, RHY program, HMIS project Type, Report Period, User, so for example:
90cx72520100_TLP_TH_Spring23_AntwanS

Let us know if you have any questions.  
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Your text file export is ready for download. > CLICK HERE TO DOWNLOAD IT
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= Report criterias choose your filters o this report run

Start date 10/1/2020 f:
End date ‘ 9/30/2021 &

Projects VNEOC - MA-503 HP SSVF A 2 Orselect by type +
(1 selected)
= VNEOC - MA-503 RR SSVF
VNEOC - MA-500 HP SSVF Selected: WYF - Tempo's Transitionl Living Program

VNEOC - MA-509 RR SSVF
VNEOC - MA-516 HP SSVF

VNEOC - MA-516 RR SSVF

VNEOC - The O'Neill Apartments

VNEOC - The Veterans Campus

VNEOC - TIP Transition in Place

VNEOC - Veterans Mansion

VOA - Massachusetts Bay Veterans Center Permaner
VOA - Massachusetts Bay Veterans Center Transition
WH - EA Wellspring House Family Shelter Gloucester
WSYMCA - Newton Corner Place

WYF - Basic Center - Emergency Shelter

WYF - Basic Center - Prevention

WYE - Shortstop Transitional Housing Program

WYF - Tempo's Transitional Living Program

YMCA - EA Mystic Place Medford

YWCA - DV Emergency Shelter o

View ® Aggregate / summary O Details / client information O Both aggregate and details
2 [ view columnfield names < (] Show cell position markers <

Select a section to run + Showrhide
(all selected)

Run the report





