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VESTAmator Report

• Overview on how run the VESTAmator
• Displays available units in participating PH, RRH, and TH housing projects 

based on Available Units forms submitted by providers

• It also lists client matches for selected projects

Feel free to ask questions at anytime!
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VESTAmator Report and Front-End Projects

• The VESTAmator relies on information configured in a project’s Front-
End
• Project info – Region and “This project participates in CE” 
• CE Participation Status - Receives CE Referrals and CE Participation Status 

Start Date
• Available Units – Available and Unavailable units

Housing Navigators are not responsible for maintaining project’s Front-
End information or completing Available Unit forms, but it is helpful to 
understand the relationship between this information and the 
VESTAmator.
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Front-End: Project Info
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• VESTAmator 
relies on Region 
& CE participation 



Front-End: CE Participation Status 
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Receives Referrals 
and CE Participation 
Start Date



Front-End: Available Units
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• Key Contacts 
or other 
VESTA users 
Add units to 
projects



Front-End: Available Unit Details
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“Client 
Requirements”



Available Units: Rental Assistance Availability
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Rental assistance 
projects 
(such as RRH),
Select the 
checkbox indicating 
that it is rental 
Assistance. That will 
replace the address 
fields with a “Name” 
field in which the 
opening must be 
given a descriptive 
name. 



Run the VESTAmator report
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1.Select “Reports” 
from the top of the 
screen

2. Select 
“Administrative” 
from the left side of 
screen

3. Select “Admin – 
VESTAmator 

This report shows 
available units in 
participating housing 
projects based on 
completed Available 
Units forms



Admin - VESTAmator

• Select the 
projects by 
reporting 
group

or

• Select a 
project or 
projects
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https://www.vestama.net/secure/reports/filterpages/Galactic.aspx?ReportID=1315


VESTAmator: Select projects by Reporting 
Group
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Project Reporting Group tip:

• Run daily 
• Review clients with 

highest CE scores  



VESTAmator: Select project(s)

12

Project selection tip:

• If you select a single project 
the list of matched clients will 
be shorter for you



Select Options
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Option selection tip:

Turn off strict PSH/RRH matching

Turn off strict region matching

Show DV comparable scores



Select Options
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□ Turn off strict PSH/RRH matching – to show 
eligible clients regardless of whether they are 
geared to PSH or RRH

□ Turn off strict region matching – to show eligible clients from 
any region

□ Show DV comparable scores - the score contains all scored 
elements from the CE Assessment plus the CE Quick Screen 
score and time homeless

Tip: When eligible 
clients cannot be found, 
start by selecting only 
one of these toggles at a 
time.



Results Section 1: Project Availability
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Use the “Find clients” feature to show the clients matched to a single unit 
or scroll to Results Section 2



Results Section 2: Client matches for selected 
projects
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Filter & Sorting Options
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Filter options - type a filter term into the upper right-hand field or use one of the drop-
down fields.

Sorting - use the “faint” arrows next to data elements to sort by ascending or descending



Referring Clients to Project Openings
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There are only two ways to correctly refer a client to a project opening in 
VESTA:

1. From section 2. of the VESTAmator report click the Refer button in the 
right column of the client you want to refer:

2. From the Client Summary page:



Refer a Client – Method 1
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Fill out the 
referral details 
and save.

Is the Unique Unit 
Identifier present?
An electronic referral 
in VESTA will only take 
place if there is a 
Unique Unit ID on this 
form. If this field is 
blank, it means that 
you did not use one of 
the two referral 
methods described on 
the prior slide and the 
provider will NOT 
receive notice of the 
referral.



Receiving Referrals 
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Referrals will 
display under 
the housing 
project’s 
“What I Need 
To Know” 
section on the 
project 
dashboard as a 
Pending Intake



Referring Clients to Projects – Method 2

21

There are only two ways to correctly refer a client to a project 
opening in VESTA:

2. From the Client Summary page:

Select the “Refer to housing with the 
VESTAmator



Refer to housing with Method 2
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Choose “Select” and 
the project will show 
in the “Proposed 
match” section, save 
the form to create 
the referral



Client Summary referral
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The referral with 
show as a “Proposed 
match” in the 
projects Pending 
Intake list



• View here – displays the report on your screen

• Download as Excel file – opens an excel spreadsheet of the report

• Email me – will e-mail you an Excel spreadsheet of the report (this is 
very useful when running large reports)

• Print – to print your report

24

Running Reports – Enhance your view
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Thank you! 
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